
 

SHDEPHA + NETWORK FOR PLHA 

KAHAMA BRANCH, P.O.BOX 564 KAHAMA 

Email: shdephakahama@yahoo.com, www.shdephakahama.org 

PUBLIC REQUEST FOR QUOTATION-PROVISION OF OFFICE CLEANING SERVICES 

Tender title: Provision of Office cleaning services. 

Date of solicitation: 4th January 2024, 

Closing date and time: 8th January 2024, Time 11:00 am  

Question and clarifications: Due date 6th January 2024. 

Location: KAHAMA OFFICE. 

 

INTRODUCTION  

Service, Health and Development for people living with HIV /AIDS (SHDEPHA+) is a national non-

governmental organization, registered on 21 November 1994 with registration number SO 8216, 

to mobilize resources to help people living with HIV/AIDS and to fight the spread of the disease. 

Although originally focusing on people living with HIV/AIDS, over the years SHDEPHA+ has 

expanded beyond HIV/AIDS and related issues to other development interventions and now 

covers both infected and affected by HIV/AIDS with over 65 branches countrywide. Each branch 

of SHDEPHA+ works independently, developing, managing, and implementing its projects, 

though all branches share one constitution and registration. 

The Adolescents and Children HIV Incidence Reduction, Empowerment, and Virus Elimination 

(ACHIEVE) is a five-year global effort to reach and sustain HIV epidemic control among pregnant 

and breastfeeding women, adolescents, infants, and children.  

SHDEPHA+ has been awarded by PACT Tanzania to implement the ACHIEVE project in Msalala 

DC, Ushetu DC, Kahama MC, Shinyanga MC, Kishapu DC, and Shinyanga DC found in the 

Shinyanga region, Tanzania. The Adolescents and Children HIV Incidence Reduction, 

Empowerment, and Virus Elimination (ACHIEVE) is a five-year global effort to reach and sustain 

HIV epidemic control among pregnant and breastfeeding women, adolescents, infants, and 

children.  

Timeframe 

This assignment is expected to be conducted in One year from the date of issuing the contract. 

Reporting 

The Supplier will report to t h e  finance Officer. 

Submission Instructions 

Interested dealers must submit the following information to SHDEPHA + Kahama. 

1. Quotation of the services. 

2. Current company profile. 

3. Copies of their registered office's registration certificate and address, valid business 
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license, VAT, TIN certificates, and Tax clearance certificate. 

4. Current Audited financial statement for two consecutive years 2021-2022 

5. Payment terms 100% after delivery of the service in monthly basis. 

6. Evidence of similar assignments and at least two (2) names and addresses of clients served. 

 

Eligibility 

Vendors must be currently legally operating in Tanzania, and the quotation must include 

all the following information: 

• Ability to meet or exceed the Requirements/ Specifications. 

• Ability to deliver services no later than the date(s) required. 

• Legally registered in Tanzania. 

 

Evaluation Criteria: 

• Price 

• Financial capability 

• Experience 

• Quality of service to be supplied 

 

Interested, eligible dealers/vendors should deliver physically their Proposal to: 

The Procurement Committee, 

       Service Health and Development for People Living Positively with HIV/Aids, 

       P.O. Box 564 

       Kahama- Shinyanga.  

All quotes must be in Tanzanian Shillings and enclosed in a plain sealed envelope.  

The deadline is 8th January 2024 at 11:00 am 

SHDEPHA + will open all proposals on 8th January 2024 at 11:15 pm. 

Interested applicants may obtain (Questions and clarifications) by contacting the procuring department 

through Email: at procurement@shdepha.org  with the subject line "Request for Clarification:  

before 6th January 2024.  

Please Note 

1. Late or incomplete bids will not be accepted. 

2. Electronic bids will not be accepted. 

3. The quote that complies with all the requirements and offers the lowest price and other 

evaluation criteria indicated here shall be selected. 

4. SHDEPHA+ may cancel the solicitation and not award. 

5. SHDEPHA+ may reject any or all responses received. 

6. Issuance of requests for quotes does not constitute a contractual commitment by SHDEPHA+. 
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7. SHDEPHA+ reserves the right to disqualify any offer based on the offeror's failure 

to follow  the solicitation instructions. 

8. SHDEPHA+ reserves the right to waive minor proposal deficiencies that can be corrected 

before award determination to promote competition. 

9. SHDEPHA+ will contact all offerors to confirm the contact person, address, and the proposal 

submitted for this solicitation. 

10. SHDEPHA+ will not compensate Vendors for their response to the solicitation. 

11. SHDEPHA+ may choose to award only part of the scope of work in the solicitation or to issue 

multiple awards for the scope of work. 

12. Information about and obtained from the Vendor as a result of participation in this 

solicitation is confidential. The Vendor consents to the disclosure of the documents 

submitted by the Vendor to the reviewers involved in the selection process. Please note that 

non-disclosure agreements bind all reviewers. 

 

Appendix 1: Detailed Information on Evaluation Criteria  

Minimum Eligibility and Qualification Criteria 

Eligibility and Qualification will be evaluated on a Pass/Fail basis. 

Subject Criteria 
Document Submission 

requirement 

ELIGIBILITY   

Legal Status(must) The vendor is a legally registered entity. Certificate of Registration or 

Certificate of 

Incorporation 

Valid Business License TIN 

Certificate 

VAT Certificate 

TAX Clearance 

Certificate Issued in 2023 

Eligibility  The vendor is not suspended, debarred, or 

otherwise identified as ineligible by USAID or 

other International Entities. (SAMS,OFAC and 

UN) 

N/A 



 

Certificates and 

Licenses (If 

Applicable) 

▪ Duly authorized to act as Agent on behalf of 

the building owner, or Power of Attorney, if 

the bidder is not a building owner. 

▪ Official appointment as a local 

representative if Bidder is submitting a Bid 

on behalf of an entity located outside the 

country. 

▪ Manufacturer authorization certificate for 

the quoted item/s. 

Joint Venture (JV) 

Agreement (If Applicable) 

Patent Registration 

Certificates (If Applicable) 

QUALIFICATIONS 

Litigation History No consistent history of court/arbitral award 

decisions against the Bidder for the last three 

years. 

Certificate or Signed Letter of 

No-Litigation 

Previous Experience 

(must) 

Minimum 3 years of relevant experience. Company Profile must be 

Attached 

 Minimum two contracts of similar value, nature, 

and complexity implemented over the last three 

years. 

Evidence of 

Contracts/PO/Awards 

 

List at least two (2) names and 

addresses of the client served. 

Financial Standing 

(must) 

Bidder must demonstrate the current soundness 

of its financial standing and indicate its 

prospective long-term profitability. 

Signed Audited Financial 

Statements for last 2 

Years(2021-2022) 

 

  



 

Detailed Technical and Financial Evaluation 

The technical and financial parts will be evaluated on a merit point/scores system   

 Format of Technical Bid (Weight = 60%) 

All Vendors who will score equal to or above the total average score will be selected for 

the next stage. 

The Bidder's Bid should be organized to follow this format of the Technical Bid. When the bidder 

is presented with a requirement or asked to use a specific approach, it must state   its acceptance 

and describe how it intends to comply with the requirements. Where a descriptive response is 

requested, failure to provide the same will be viewed as non- responsive. 

SECTION 1: Bidder's qualification, capacity, and expertise 

1.1 General organizational capability likely to affect implementation: management 

structure, project management controls, and the extent to which any work would 

be subcontracted (if so, provide details). 

Support Document Needed: Updated Organizational Structure 

 

1.2 Relevance of specialized knowledge and experience on similar engagements done   in 

the region/country. 

Support Document Needed: A clear methodology of how the vendor will successfully deliver the 

required quantities per the specifications. The lead time MUST be indicated. 

 

SECTION 2: Scope of Supply, Technical Specifications, and Related Services 

This section should demonstrate the Bidder's responsiveness to the specification by identifying 

the specific components proposed, addressing the requirements, as specified, point by point, 

providing a detailed description of the essential performance   characteristics proposed, and 

demonstrating how the proposed bid meets or exceeds the   requirements/specifications. All 

important aspects should be addressed in sufficient detail. 

2.1 Conformity of goods to be supplied if they meet technical specifications provided. 

Support Document: 

List of items to be supplied with their full technical specifications. 

Financial Capacity Evaluation (Weight = 40%) 

Bidders must attach copies of two (2) consecutive years of current audited financial statements 

(Statement of financial position, cash flow statements, Income statements including all related 

notes, etc.) for the years required above, complying with the following condition: 

• Must reflect the financial situation of the Bidder or party to a JV, and not a sister or        

parent company. 



 

• Historical financial statements must be audited by a certified public accountant, 

signed, and stamped. 

• Historical financial statements must correspond to accounting periods already 

completed and audited. No statements for partial periods shall be accepted. 

Quotation Cover Sheet 

Support Document: A quotation cover sheet in Tanzania Shillings. 

Price comparison shall be based on the landed price, including applicable taxes, transportation, 

insurance, and the total cost of ownership (including spare parts, consumption, installation, 

commissioning, training, special packaging, etc., where applicable. 

 

 

 


